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When adding Digital Signatures to Tier 1 Title sheets you will receive an email with a
ProjectWise link to the Title Sheet in PDF format.

Click the link and ProjectWise will open (if you don’t already have it open) and it will
automatically take you to the file location.

Double click the file in Adobe or Bluebeam
The signature field blocks should already be in the file, there is no need to create a

block yourself.
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Click the signature block where you need to put in your digital signature. Be sure that
your signature has been correctly configured to match the one shown below. For
instructions on how to configure your signature appearance, please see the Setting Up
Default Title Sheet Signatures.docx job aid.

L Jeffrey A Wyatt 2019.09.09 10:29:54-04'00"
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Bluebeam Instructions

e Select the correct Digital ID on the Sign window

e Click OK
Sign *
=)
Jeffrey A Whatt ~ ‘/Iw New...
Signature Type
(® Digital Signature
() Document Certfication l}

Maricups, fill in forms, and digital signatures

Options
Reason: | ~ |

Location: | |
Contact Info: | |

Appearance

Title Sheet ~ || Edt.. New...

2020.08.07
Jeffrey A Wyatt 4.47.24 0400

Cancel

A window will pop up asking you to save the document — after you choose where you
are going to save the document a security window will pop up

e On the security window that comes up enter your certificate password

e Click Allow.

Windows Security *

Credential Required

To allow the app to access your private key, enter the
password:

Key description : CryptoAPI Private Key

E Password

[
153

I Allow I Don't allow
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e Select your digital ID

o Click Continue

Sign with a Digital ID
k

Choose the Digital ID that you want to use for signing:

o (e Jeffrey § Speight (Windows Digital ID)
I G[‘E:l Issued by: IGC CA 1, Expires: 2020.09.16

@ ( Canfigure New Digital 1D ) ( Cancel )

View Details

e Select your saved appearance from the drop down

e Enter your password

e Click Sign
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Sign as "Kevin Takala" X

Appearance = Created 2020.08.06 12:33:45 -04'... v I ( Create ) ( Edit )

Kevin 2020.08.07
12:43:16

Takala -o0z400

[J Lock document after signing View Certificate Details

Review document content that may affect signin Review
¥

You may need to click the save button.

In either case, overwrite the local copy of the file from ProjectWise.
This should be the default save location when the Save window comes up.
Then, you can then close the file, and check it back into ProjectWise.
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Check In
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After you have completed the above steps, you will need to notify the next person who
is required to sign the title sheet that they need to add their signature.
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